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If you are using the system for the first time, click 
"Register" to register as a new user.

Data other than your password is migrated from the old collaborative use web 
system (hereinafter old system).
If you have used the old system, you should not register as a new user. Use the 
"Forgot Your Password?" function to reset the password for your user ID from the old 
system and then login using the same user ID as the old system.

Japanese

Switches the display to Japanese.

User ID
If you have used the old system, you should input your user 
ID from the old system.

If you have never used this system or the old system, you 
should input the user ID obtained by using the "Register“ 
function.

Login Password
If you have previously used the old system, you should reset 
your password using the "Forgot Your Password?“ function.
If you have never used this system or the old system 
before, you should input the password obtained by using 
the "Register“ function.

Login
Click this button after you have entered the 
correct information to login to the system.

1. Logging in



User ID
Enter the user ID for which you want to reset the 
password.

E-mail
Enter the e-mail address you registered when 
you obtained your "User ID".

Send URL link to reset password
After you have entered the correct information, a 
URL for resetting your password will be sent to the 
entered e-mail address.

２

2. Resetting your password



The URL that was sent to the e-mail address 
brings you to this screen.

E-mail
Enter the e-mail address that the password reset 
URL was sent to.

New Password
The password needs to be between 8 and 128

characters, and must contain at least one uppercase 
letter, lowercase letter, number, and symbol (from 
among - @ ! # $ % *).

Confirm New Password
Enter the same string as you entered for the new 
password.
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2. Resetting your password



Dashboard
Opens the screen for displaying various 
messages and notifications.

New Proposal
Opens the proposal application form.

Modify Save Draft
Opens the list of draft proposals.

Proposal List
Opens the list of previously submitted 
proposal applications.

４

3. Dashboard



Fields marked with [Required] are mandatory input fields.
The application cannot be submitted if any of the 
mandatory input fields have been skipped.

[Required] Area
Select the proposed area from among Research Divisions 
and Groups, High Field Laboratory for Superconducting 
Materials, Cooperative Research and Development Center 
for Advanced Materials , Center for Computational 
Materials Science, International Research Center for 
Nuclear Materials Science, Center of Neutron Science for 
Advanced Materials, Type O, B, and other.

Young Researcher
This is only displayed if the age of the applicant is 37 years 
or younger.

[Required] Type or Category
Select the type of research in the proposal from among 
the displayed options.
The displayed list varies depending on the selection you 
made in the “Area” field.
For some areas, this field is not displayed.
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4. New proposals



[Required] International or Domestic Proposal
Select whether the proposal is international or domestic.

[Required] New/Continued
Select new or continuing.
For continuing:

A list of proposals that can be continued is displayed as 
shown in the diagram. Select the proposal to continue.

[Required] Proposal Title
Enter the proposal name.

[Required] Role (work division among collaborators)
Enter the role of the applicant in the proposal.

[Required] Research Field
Select the field for the research topic.

Safety Items
If you are using any of the displayed options, select 
the corresponding check boxes.
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4. New proposals



Co-Principal Investigator
For collaborating applicants, check the application requirements.

When you enter part of the name in the input field on the left, search results are
displayed as shown in the diagram. Click the search results to display the list, and
select the person you want to register.

List of Collaborators
Search for the person you want to register in the same way as "Co-Principal
Investigator", enter the research role in the input field, and click the Add button.
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4. New proposals



Equipment/Application

If you selected High Field Laboratory for Superconducting 
Materials, Cooperative Research and Development Center 
for Advanced Materials, or Center for Computational 
Materials Science in Area, a field for selecting the required 
equipment or applications is displayed.

Select the magnet, equipment, or applications to be 
used in the proposal.
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4. New proposals



[Required] Research Group/Head
Select the research group, center, etc. to which the 
academic staff of the collaborative research proposal 
belong.

[Required] IMR local contact
Displays the academic staff that belong to the research 
group/center selected in “Research Group/Head”.

[Required] Application form
Upload your application form. 
Only PDF files can be uploaded.

CV/Reference
Upload your CV / references.
Only PDF files can be uploaded.

Additional document, if requested 
Use this to upload files other than your application 
form, CV, or references.
Only PDF files can be uploaded.
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4. New proposals



Visiting Plan
The travel cost is calculated with a fixed accommodation price of 10,000 yen per night.
Enter the accommodation price, transport price, and number 
of people, then click the [Add to the list] button.

Confirm
If you have not skipped any required fields, you can proceed to the next screen.

If you have skipped any required fields, an alert like shown in the diagram is 
displayed. Fill out the listed fields and click the button again to confirm.

Save Draft
Saves the current proposal as a draft.
You can resume the proposal using "Modify Save 
Draft“ in the menu on the left.

4. New proposals



Resume
Allows you to resume a previously started draft to edit or 
submit the proposal.

Delete
Deletes the draft proposal.
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5. Draft proposals



Application Year
Searches the displayed list of proposals by 
application year. This search can be combined 
with the selection in the “Area” field.

Area
Searches the displayed list of proposals by area. 
This search can be combined with the selection 
in the “Application Year” field.

Change
If a proposal shows editable, the content of the 
proposal can be edited. 
Click the proposal name in the list to open the 
proposal change screen.

List up your Collaborator 
For proposals where collaborators are registered, 
this displays the number of people registered. 
Click the number of people to view the names of 
the registered collaborators in a pop-up.

Add Collaborator
You can use this button to add collaborators after 
a proposal has been submitted. Clicking this 
button takes you to the add collaborators screen. 
Collaborators are added using the same process 
as when first submitting an application.

Response Form
The "Response Form" link is displayed for 
proposals that require the submission of a 
response form.１２

6. Proposal list



7. Adding collaborators

If you need to add collaborators after a proposal 
has been submitted, you can add the collaborators 
from the Proposal List after selecting the proposal.

In the proposal list shown in the diagram, Click the 
"Add Collaborator" button in the rightmost column 
of the row for the proposal you want to add 
collaborators for.
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7. Adding collaborators

Clicking the [Add Collaborator] button brings you to 
the screen for adding collaborators, as shown in the 
image.
Enter all or part of the name of the collaborator in 
the input field in the red frame to begin searching.

A list of matched names is displayed next to the 
input field. Select the collaborators to add them 
from the list.
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After you have selected the collaborator to add, enter the 
following:
Reason for adding collaborator
Role

After this, click the [Add] button.

The collaborator is added to the proposal as shown above.
Perform this same operation for the necessary number of 
collaborators.

Once you have finished adding all collaborators, click [Confirm]. 
Perform this operation by following the directions on the 
screen.

Once the application to add collaborators is approved by the 
office, the collaborators are added to the proposal.

7. Adding collaborators
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Input field
Allows you to input text.

File
Allows you to upload a PDF file.

The input text and file should be in accordance with the 
message from the administrator displayed on the screen.

If any proposals need a response form to be registered, a 
notification is shown on the dashboard.
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8. Registering a response form


